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yupexaenus r.Mypmancka Ne 72 -
1. OGwme Noa0KeHHs

l.I.Hacrosmee Ilonoxenue paspabotano mns paGOTHHUKOB MYHMUMNAILHOO  GHOIKETHOrO
JOIIKOJIBHOrO  oOpa3oBaTenbHOroO yupexkaeHus r. Mypmancka Ne 72, (manee - IlomoxeHwue,
Vupexnenue), B coorBercTBUM ¢ KoHctutyuueir Poccuiickoii @enepauuu, TpyooBbIM KOAEKCOM
Poccuiickoit ®@epepaumu  (manee - TK P®), I'paxamanckum xomekcom Poccuiickoit ®Depepanuu,
®enepanbHeiM  3akoHOM 0T 27.07.2006  Ne 149-®d3 «0O6 wunpopmauuy, UWHHOPMAIIMOHHBIX
TEXHOJIOTHAX U 0 3awute uHbopmanuu», PenepanbHeIM 3akoHOM oT 27.07.2006 Ne 152-@3 «O
NEPCOHANBHBIX JaHHBIX», [IpaBunaMy BHYTPEHHEro TPYAOBOrO pacrnopska YupexaeHHs.

1.2.llenp paspabotku [lonoxkeHus - ompejeneHue Mopsaka 0OpabOTKM TNEPCOHANBHBIX JaHHBIX
paboTHHKOB YupeieHus, obecrieyeHHe 3aluThl NpaB U CBOOOA paGOTHHUKOB YUpexaeHHs MpH
00paboTke WX TNepCOHANbHbIX JAHHBIX, @ TAKXKE YCTAHOBIEHHE OTBETCTBEHHOCTH JODKHOCTHBIX JIMLL,
MMEIOIUX JOCTYN K  TEepPCOHANbHBIM JaHHBIM DPabOTHUKOB YUpeXkJIeHHs, 3a HEBHINOJHEHHE
TpebOBaHUH HOPM, pPeryaupyroLMX 00paboTKy U 3alMUTy NEPCOHANBHBIX JaHHBIX.

1.3.Tlopsinok BBOJA B AelicTBHE U U3MeHeHUs [Tonoxkenus:

1.3.1.Hacrosimee [lonoxkeHue BCTymaeT B CHUIy C MOMEHTA €ro YTBEPXKAEHHS PYKOBOAMUTEJIEM
VYupexaeHus U IeWCTByeT O6eccpouHO, 10 3aMeHbI €ro HOBEIM TTonoxernem.

1.3.2.Bce u3menenuss B [lonoxeHue o 3alIUTEe TEPCOHANBHBIX [JAHHBIX BHOCATCS MpPUKAa30M
VYupexaeHus.

1.4.Bce paboTHuku YupekIeHHsl IOJDKHBI OBITh O3HAKOMJEHbI ¢ HacTosmum IlonoxeHweM Moz
POCIIUCb.

1.5.Pexxum KOHPUAECHIMATBHOCTH TIEPCOHANBHBIX JAHHBIX CHUMAETCs B ClIyyasX WX 00e3nM4uBaHus U
M0 HWCTEYEHWH 75-71€THEr0 Cpoka WX XpaHeHHs WIM MPOJIEBAETCSs HAa OCHOBAaHWM 3aKIFOYCHHA
IKCIIEPTHOM KOMHUCCHH YUpPEXAEHHs, ECITM HHOE HE OMNpeeIeHO 3aKOHOM.

2. OCHOBHBIE MOHATHS U COCTAB NEePCOHANBHBIX JaHHBIX paﬁonmlcos

2.1.Jlns uenei HacTosmmero [Ton0XeHNs UCMOIb3YOTCA ClIEYIOLMe OCHOBHBIC TOHATHA:
-NepcoHalbHbIe aHHbIe paGoTHHKA - Mob6as MHpOpMaLKs, OTHOCAIIAACA K TIPAMO MIIM KOCBEHHO
OTIPE/IENEHHOMY UIIM OTPEAE/IeMOMY (PU3NUECKOMY NIl - CYOBEKTY NEPCOHANBHBIX IaHHBIX, (B TOM
gucne ero (paMHIMs, ¥Ms, OTYECTBO, IOJ, MECHL, jAara U MECTO POXIEHus, anpec, ceMeifHoe,
COLMABHOE, MMYIIECTBEHHOE MOJIOXKeHHe, oGpasoBaHue, mpodeccusi, JOXOAbl, Apyras uHpopManus,
Heo6XonuMas pabOTOATENIO B CBA3H C TPYAOBbIMH OTHOLICHUSMH);

-06pa6oTKa NMEepCOHANBHBIX JAHHBIX - T00OE AEHCTBHE (Onepals) UiId COBOKYIHOCTh JEeHCTBUHA
(ormepauwif), coBepIIaeMbIX C HMCTIOJb30BAHAEM CPEJCTB aBTOMAaTH3aLMH HIH 6e3 KCIIONB30BaHMUS
TAaKHX CPEACTB C MEPCOHANBHBIMU JAHHEIMHE, BKITH0Yas c6op, 3anuck, CHCTEMATH3aLIO, HAKOMIECHHUE,
XpaHeHue, yrounenne (OGHOBIEHHe, W3MEHEHHE), W3BICUCHHE, WCIIONB30BAHME, TNepeady
(pacmpocTpaHeHHe, MpejoCTaBieHue, A0CTYN), OoOe3nnuuuBanue, GIOKMpOBAHME, YHAlNCHHE,
YHMYTOKEHHE NEPCOHANLHBIX JaHHbIX Pa0OTHUKOB Y NIpaB/eHHs o6pa3oBaHu;

- OmepaTop - rocyIapCTBEHHBIH OpraH, MyHULMNANBHBIH OpraH, IOpHAMYECKOe HIIH ¢bu3nyeckoe JULO,
CaMOCTOSTENBHO MJIM COBMECTHO C APYrMMM JIMLAMH OpraHu3ylomue M (W) OCYIIECTBISIOIINE



00pabOTKy TEpPCOHANBHBIX JAHHBIX, a TAKXKE OMNPEACIAIONINE IeTu O00padOTKH TEPCOHATBHBIX
JAaHHBIX, COCTaB MEPCOHANBHBIX JaHHBIX, TMOMJEKAIMX O00padoTKe, ICHCTBUA (Omeparun),
COBEpILIAEMbIE C IEPCOHATBHBIMH JTaHHBIMU;

- aBTOMATH3HPOBAHHAs 00pPad0TKAa NMePCOHAIBbHBIX JAHHBIX - 00pa00TKa MEPCOHANBHBIX JAHHBIX C
IIOMOUIBIO CPEJICTB BBIUUCIUTEIBHON TEXHUKH;

- pacnpocTpaHeHHe MNePCOHAJbHBIX [aHHBIX - JCWCTBUS, HaNpaBlICHHbIE Ha PACKpPHITHE
IIEPCOHANIBHBIX JAHHBIX HEONPEAECICHHOMY KPYTY JIMIL;- NPEAOCTaBICHNUE NEPCOHAIBHBIX JAHHBIX -
NCHCTBUS, HANpaBICHHbIE HAa PACKPBITHE MEPCOHAIbHBIX  JAHHBIX ONPEACIICHHOMY JIMIY WIH
OIIpEICIIEHHOMY KPYT'Y JIMIL;

- 0JIOKHpOBaHUE NMEPCOHAJBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHne oO0pabOTKU IMepCOHATbHBIX
JaHHBIX (32 MCKIIOYEHUEM CIydaeB, eciii o0paboTka HeoOXoauMa AJisl YTOYHEHHUsS NMEepCOHATbHBIX
JAaHHBIX ) paOOTHUKOB;

- YHHMYTOKEHHMEe MepPCOHAJbHBIX MAHHBIX - JCHCTBHUS, B pe3ylibTaTe KOTOPBIX CTAHOBHUTCS
HEBO3MOXXHBIM ~ BOCCTAHOBHUTH COJEpXKaHHE IMEPCOHATIbHBIX JaHHBIX B HMH(MOPMAIMOHHON CHCTEME
NEPCOHANBHBIX JMAaHHBIX W (WIM) B pe3y/lbTaTe KOTOPHIX YHUYTOXKAIOTCS MaTepHAIbHBIE HOCHTEIH
MEePCOHANBHBIX JaHHBIX PAOOTHUKOB;

- o0e3IMYMBAHHE MNEPCOHATBHBIX JAHHBIX - JEHCTBHA, B pe3yiabTare KOTOPBIX CTAHOBHUTCS
HEBO3MOXXHBIM  0€3 HCIOIb30BaHUs JOTMOTHUTEIHHOW WH(GOPMAIUU ONpPENSIUTh MPHUHAJIEKHOCTD
MEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY (paOOTHHKY) MEPCOHAIBHBIX JIaHHBIX;

- MH(OPMAIHOHHASI CHUCTEMA IMEPCOHAIBHBIX JAHHBIX - COBOKYITHOCTH COJAEp)KaluXxcs B 0a3ax
JaHHBIX TIEPCOHANBHBIX JAHHBIX M 00€CIEUNBAIONINX UX 00pab0TKy HHPOPMALIMOHHBIX TEXHOJIOTHNA U
TEXHUYECKUX CPEJCTB;

2.2.B cocTaB NepCOHAJIbHBIX JaHHBIX PAOOTHUKOB YUpExACHUS BXOAUT UH(OpMALMs O MACHOPTHBIX
JaHHBIX, O0O0pa30BaHWHU, OTHOUICHHMH K BOHMHCKOW OOS3aHHOCTH, CEMEMHOM TIIOJOXEHUH, MECTE
KHUTENIbCTBA, COCTOSIHUU 3[I0POBBS, a TAKXKE O MPEAbIAYIINX MECTaX UX PaOOTHI.

2.3.KoMIuIeKC JOKYMEHTOB, CONPOBOKAAIIUII mpouecc oopmiieHHs] TPYAOBBIX OTHOILICHH
padoTHUKA B Y4YpekJIeHUM IIPU NpUeMe, epeBoje, yBOJIbHEHHUN:

2.3.1.Uudopmanus, mnpencrabiseMas paOOTHUKOM MpH MOCTYIUIGHUHM Ha paboTy B YupekIeHUeE,
JOJDKHA UMETh JTIOKYMEHTalIbHYI0 Gopmy. [Ipu 3akimroueHun TpyIOBOTO JIOTOBOPa B COOTBETCTBHH CO
cT. 65 TK PO, nuio, nmocrynaroiiee Ha paboTy, MPEABbBIsAET pabOTOAATENIO:

- TacCMOPT WJIX UHOU JOKYMEHT, YJOCTOBEPSIOIINNA JTUUYHOCTb;

- TPYJOBYIO KHMKKY, 3@ UCKJIIOUEHHEM CIy4aeB, KOI/la TPYAOBOW JTIOTOBOP 3aKJIHOYAETCs BIEPBbIE MU
pabOTHUK MOCTYyMAeT Ha paboOTy Ha YCJIOBUSAX COBMECTHUTENbCTBA WM TPYAOBasl KHUKKA y paOOTHHKA
OTCYTCTBYET B CBSI3H C €€ yTpaToil MJIH 10 IpYTUM NpUUYHHAM;

- CTPaxoBO€ CBUJIETENLCTBO IOCYJAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHUS;

- JOKYMEHTbI BOMHCKOI'O y4eTa - JJIs BOHHOOOS3aHHBIX U JIULL, [TOJUIeKAIUX BOMHCKOMY yUETY;

- JIOKyMeHT 00 o00pa3oBaHuM, O KBaJU(PUKAUUU WIM HAJIWYUM CHEUHUAJIbHBIX 3HAHUH — TIpHU
MOCTYIUICHUU Ha PaboTy, TPeOYIOILYIO ClIeUaIbHBIX 3HAHUN WITH CTIEUATbHON MOATOTOBKU;

- CBUJIETENBCTBO O npucBoeHnn MHH.

2.3.2.11pu odopmieHun pabOTHHKA B YUpexJAeHUE Ha HEero 3amnoiHsercs yHuduuupoBanHas ¢popma T
2 «JInunas xapTouka pabOTHHKa», B KOTOPOM OTpaskaroTcs CIEAYIOLIEe aHKETHbIE U Onorpapuieckue
JaHHBbIE paOOTHHUKA:

- ob6mue cBeaeHus (D.M.O. paboTHuKa, JaTa pPOXKACHUS, MECTO POXKJACHUSA, TIPa)KIaHCTBO,
oOpa3zoBanue, mnpodeccusi, CTak pabOThI, COCTOsSHUE B Opake, MAacIOPTHBIE IaHHBIE); CBEIACHUS O
BOMHCKOM YYETE;

- JaHHbIE O MpHeMe Ha padoTy.

B nanpHelimem B TMYHYIO KapTOUKY BHOCSITCS: CBEJIEHUS O MEpPeBOJax Ha APYryro paboTy;

- CBeZIeHHUs 00 aTTecTaluy;

- CBEJICHUS O TIOBBIIIICHUH KBAJIN(DUKAIHIH,

- CBe/ICHUs 0 MPO(ECCHOHATILHON MePEenoArOTOBKE;

- CBeJIeHUs 0 Harpajax (MOOMIPEHUsX ), TOYETHBIX 3BAaHUSX;



- cBejieHHs 00 OTIyCKax;

- CBEJICHUS O COLIMANIbHBIX TapaHTHSIX;

- CBE/ICHHUS O MECTE J)KUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

2.4.B YupekaeHHH CO3AIOTCH M XPAHATCH CJeAYyolde TPyNIbl JOKYMEHTOB, COJeprKaliue
JaHHbIC 0 PAa0OTHMKAX B eIMHMYHOM MJIH CBOJHOM BH/I€:

2.4.1. JIo0KyMeHTBI, cojepXalllie IepCoHaJbHbIe JaHHblE PAOOTHUKOB (KOMILJIEKCHI JOKYMEHTOB,
COIPOBOKAAIONINE Tporiecc 0OpPMIICHHS TPYIOBBIX OTHOIICHUN NMPH MpUEeMe Ha paboTy, MEepeBoje,
YBOJIbHEHUHU; KOMIUIEKC MaTepHUajOoB IO AaHKETHPOBAHHUIO, TECTHUPOBAHUIO;  IPOBEICHHIO
cobeceloBaHUI ¢ KaHAWIATOM Ha JAOJDKHOCTH; MOJJIMHHUKUA M KOIUHU MPHKA30B MO JIMYHOMY COCTaBY
JUYHBIE Jefla U TPYIAOBble KHIDKKM PAaOOTHUKOB; Jefia, COJEprKallhe OCHOBAHHUS K IMPHUKa3y IO
JUYHOMY COCTaBy; JieJa, COJeprKallue MaTepualibl aTTeCTallid pPabOTHUKOB; CIyXKEeOHBIX
pacciieZJoBaHUii; CIIpaBOYHO-UH(OPMALIMOHHBINA OaHK JaHHBIX MO MEpPCOHATY (KapTOTEKH, KypHAIbI);
NOJJIMHHUKMA W KONMHU OTYETHBIX, AHAIUTHUYECKUX M  CIPaBOYHBIX MAaTEpUalOB, IE€PEIaBAEMBbIX
PYKOBOACTBY VYUpEXKICHUIH, PYKOBOIUTENISAM CTPYKTYpHBIX  MOJpa3/eieHHI; KOMHH OTYETOB,
HaIPaBJIIEMbIX B TOCYJAapCTBEHHbIE OpraHbl CTATUCTUKH, HAJIOIOBbIE WHCIEKLUHU, YUPEAUTEIIO U B
JIPYTUE YUPESHKICHHUS ).

2.4.2.JlokyMeHTauuss TO OpraHu3aluu padOThl CTPYKTYPHBIX TOApa3feNeHuid (TOJ0XKEeHUs O
CTPYKTYPHBIX TOJpa3AeNeHUsIX, JOIKHOCTHBIE HHCTPYKIIUN PAOOTHUKOB, IPUKA3bI, PACTIOPSIKEHUS 110
VYdpexaeHn1o); JAOKYMEHTHI MO IJIAHWPOBAHUIO, YUETy, aHAJM3y W OTYETHOCTH B YacTH PabOTHI C
MIEPCOHANIOM Y UpEKICHUSI.

1. O0padoTKa NEePCOHAIBHBIX JAHHBIX PA0OTHHUKOB

3.1.Ilopsaok moxydeHus NepCOHATBHBIX TaHHBIX:

3.1.1.PaGoTHuK YUpexaeHHs JIMIHO MPEJOCTABISET BCE MEPCOHATbHBIE AaHHbIe. Eciin nmepcoHambHbIe
JaHHBIE PA0OTHHKA MPEIOCTABISIOTCS TPEThEH CTOPOHOMW, TO paOOTHHK JOJDKEH OBITh YBEIOMIJIEH 00
3TOM 3apaHee W OT HEro JOJDKHO OBITh IOJYY4E€HO MUCHMEHHOE coryacue. J[OJKHOCTHOE JIUIO
paboTozaresis J0JKHO COOOIIUTh PaOOTHUKY YUpPEXKAEHUS O LEsIX, PeoJaraéMblX UCTOYHUKAX U
croco0ax MONy4YeHHs MEPCOHATBHBIX JAHHBIX, a TAaKKe O XapakTepe MOICKANINX MOTYyYCHUIO
NEPCOHANBHBIX JAHHBIX M TIOCIEACTBHAX OTKa3a pPab0OTHHMKA JaTh HMHCBMEHHOE COIjacue Ha HX
MOJTyYCHHE.

3.1.2.PaGoronaTens He MMeeT MpaBa MOJy4aTh U 00pabaThIBaTh NEPCOHANbHBIE JaHHbIE PaOOTHUKA
VYupexaenus O €ro pacoBOi, HAIMOHAJIBHOW MPHHAIICKHOCTH, MOJUTHYECKUX B3TJISAIAX,
PETUTHO3HBIX UM (HUIOCO(PCKUX YOeKIEHUSIX, COCTOSHUM 3/10pOBbs,, HHTUMHOM *U3HU. B ciydasx,
HETIOCPEJICTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYJOBBIX OTHONICHWH, B COOTBETCTBHHM CO CT. 24
Koncrurynuu Poccuiickoit @enepanuu paboTtoaarens BIOpaBe NOdydaTh M 0OpaOaThIBaTh JaHHBIE O
YaCTHOM  KU3HM pabOTHHKA TOJIBKO C €ro MUCbMEHHOro corjacus. OO0paboTka yKa3aHHBIX
NEPCOHATBHBIX JaHHBIX PAaOOTHUKOB paboTOJaTe’deM BO3MOYKHA TOJIBKO C UX coryacus 1ubo 6e3 ux
COTJIACHSI B CIIETYIONINX CITydasix:

-TIepCOHAJIbHBIE IaHHBIE SBJIAIOTCS OOIIEIOCTYTHBIMHY;

-TIEpPCOHAIBbHBIC JTAHHBIE OTHOCATCS K COCTOSTHUIO 3/I0POBBSI pabOTHHKA, U UX 00paboTka HEOOXoauMa
JUI  3alUTHl €r0 JKU3HH, 3/I0pPOBbSl WJIM HMHBIX J>KU3HEHHO Ba)XKHBIX HHTEPECOB JAPYIHX JUIL, U
MOJTy4YeHHE COoTIacksi pabOTHUKA HEBO3ZMOXKHO;

-0 TpeOOBAaHUIO TOJHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHOB B CIydYasX, MpeIyCMOTPEHHBIX
(benepalbHBIM 3aKOHOM.

3.1.3.PaGoronatens BOpaBe o00pabaThiBaTh MEPCOHAIbHBIE JaHHbIE PAOOTHUKOB TOJBKO C HX
MUCHMEHHOTO COTJIACHSL.

3.1.4.IlucekmenHoe cornacue paboTHMKa Ha 00pabOTKy CBOMX MEPCOHATIBHBIX JAHHBIX JOJKHO
BKJIIOYATh B ce0s:

-(paMuMio, UMsI, OTYECTBO, aJIpec CyOBeKTa MEePCOHAIbHBIX JAHHBIX, HOMEP OCHOBHOTO JJOKYMEHTa,
YIIOCTOBEPSIIOIIETO €r0 JUYHOCTh, CBEJACHHUS O JIaTe BHIIA4YM YKAa3aHHOTO JOKYMEHTA W BBIJABIIEM €T0



Oprase;

-HauMeHOBaHue ((aMUIUI0, UMs, OTYECTBO) M aApeC OIepaTropa, MOTydarolero corjiiacue CyobekTa
NEPCOHATBHBIX JaHHBIX;

-11eJ1b 00Pa0OTKH NMEPCOHATBHBIX JAHHBIX;

-IIepeyYeHb MEPCOHAIBHBIX JaHHBIX, HA 00paOOTKy KOTOPBIX JAeTCs corjlache cyObeKTa MepCOHAIBHBIX
JAHHBIX;

-[IepeueHb JACUCTBUN C IEPCOHAIBHBIMU JaHHBIMU, HA COBEPIIEHHE KOTOPBIX JTAeTCs corjacue, oodiiee
OIMCaHME UCIIONB3YEMBIX OIIEPATOPOM CIIOCOO0B 0OPAaOOTKU MEPCOHANIBHBIX TaHHBIX;

-CpOK, B T€UEHUE KOTOPOTro JIEHCTBYET COTJIacHue, a TakKe NOpsAIoK ero or3biBa. dopma 3asBieHUs O
corjjacMM pabOTHMKa Ha 00paOOTKy MEpCOHAIBHBIX [JaHHbIX MNpuBeAeHo B IlpunoxeHun  k
Hacrosuiemy [lonoxenuro.

3.1.5.Cornacue paboTHUKA HE TPeOYETCs B CASAYIOIIMX CIydasx:

-00paboTKa MepCcoHANBHBIX JAHHBIX OCYIIECTBIIACTCS Ha OCHOBaHMH TpymoBoro konekca Poccuiickoit
@enepanyy WiIM MHOTO (EelepaJbHOrO 3aKOHA, YCTAHABIMBAIOIIEIO €€ 1€Jb, YCIOBUS IOJIY4EHUs
NEPCOHATBHBIX JaHHBIX M KPYI' CYOBEKTOB, IEPCOHANBHbBIC JaHHBIE KOTOPBIX MOJekaT o0padoTke, a
TaKXe OIPENEeNSIONIEro MOJIHOMOYHS paboToNaTeNs;

-00paboTKa nepcoHaNbHBIX JaHHBIX OCYIIECTBISETCS B LENSAX UCIOIHEHUS TPYIOBOTO IOTOBOPA;
-00paboTKa NePCOHAIBHBIX JaHHBIX OCYILECTBIIACTCS AJIS CTATUCTUYECKUX WM MHBIX HAyYHBIX Lesei
IIPH  YCIOBUH 0053aTEIHHOT0 00€3TNIMBAHS IEPCOHATBHBIX TAHHBIX

-00paboTKa NepCOHAIbHBIX JJTAHHBIX HEOOXOJUMA /IS 3alMUThI )KU3HHU, 310POBbsI WIIM UHBIX KHU3HEHHO
BaYKHBIX MHTEPECOB paOOTHUKA, €CJIU MOJyUYEHUE €T0 COTJIacUsi HEBO3MOXKHO.

3.2. [lopsaiok 0OpabOTKH MEPCOHATBHBIX TAHHBIX.

3.2.1.PaboTHuK YupexIeHUs IPe10CTaBIsAET JOCTOBEPHbBIE CBEACHUS O ceOe. YupexaeHue npoBepseT
JOCTOBEPHOCTb CBE/IEHUHM, CBepss aHHbIE, NPEJOCTAaBICHHbIE PAOOTHUKOM, C HMEIOIIMMUCS Y
pabOTHHKA JTOKyMEHTaMH.

3.2.2.1Ipu 06paboTKe NepCcOHAIbHBIX JAHHBIX PaOOTHHMKA TOJDKHBI COOMIONATHCS CIEAYIOLe o0Iue
TpeOOBaHUSI:

3.2.2.1.00paboTka NEpCOHAJBbHBIX JAHHBIX MOXET OCYIIECTBIATHCA HCKIIOUUTEIBHO B LENAX
obecriedeHrs: COOIIOICHHSI 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COEHCTBHS pabOTHUKAM
B TPYAOYCTpOiicTBEe, 0Oy4e€HUM M NPOJBMKEHUU MO ciayxOe, obecrneyeHHus JUYHOM Oe3omacHOCTH
pabOTHUKOB, KOHTPOJISL KOJMYECTBA U KayecTBa BBINOJIHAEMON pabOThl U 00ecneuYeHNs COXPaHHOCTH
HUMYILECTBA;

3.2.22Ilpu omnpeneneHuu oObeMa U COJEpKaHUS 00pabaTHIBAEMBIX TEPCOHATBHBIX JaHHBIX
paGotomarens  JODKEH pykoBojacTBoBaThesi Koncturynmeint Poccuiickoit ®enepaunu, TpynoBsiM
kozekcoM Poccuiickoit denepanvii 1 MHBIM 3aKOHOJATEIbCTBOM.

3.2.2.3.1lpu NpUHATHM pEIIEHUH, 3aTparuBarOIIUX HMHTEpechl pabOTHHUKA, padoTojarenb HE HMEET
IpaBa  OCHOBBIBaTbCSI HA IEPCOHAJBHBIX JIAHHBIX pAOOTHUKA, MOJIYYEHHBIX HCKIIOYUTEIBHO B
pe3yiabTare X aBTOMATU3MPOBAHHON 0OPaOOTKU MIIU 3JEKTPOHHOTO MOTYUYEHHUS.

3.2.2.4.3amuTa nepcoHaNbHbIX JaHHBIX PAOOTHUKA OT HEMPAaBOMEPHOI'O MCIOJB30BAaHUS WU yTPaThl
obecrieunBaeTcsi paboTojareneM 3a CyYeT €ro CpeACTB B MOPAJIKE, YCTaHOBIEHHOM TpyaoBbIM
kozekcoMm Poccuiickoit @eneparu Win HHbIMU (eepatbHbIMU 3aKOHAMHU.

3.2.2.5.Pa0OTHUKN M MX MPEICTABUTENN JIOJKHBI OBITH O3HAKOMJIEHBI MOJ| POCHHCH C JOKYMEHTaMH
VYupexneHus, yCTaHaBIMBAIOUIMMH MOPAJOK OOpaOOTKH IMEpPCOHANbHBIX JaHHBIX PaOOTHUKOB, HX
npaBax U OOS3aHHOCTSIX.

3.2.2.6.Bo Bcex cnydasx oTKa3 paOOTHMKa OT CBOMX IIpaB Ha COXpPaHEHHME M 3alllUTy TaiHbI
HEICHCTBUTENIEH.

3.3. llopsaok nepegaym U XpaHeHUs MEPCOHAJIBHBIX TaHHBIX PA0OTHHUKOB

3.3.1. Ilpm mnepenaue mepcOHATBHBIX JAaHHBIX pabOTHHKA paboTojaTenb JOJKEH COOII0AaTh
cnenyromme TpeOOBaHMUS:

3.3.1.1.He coobmaTh nepcoHanbHble JaHHbIE pAOOTHHKA TPEThel CTOPOHE 0€3 MMCbMEHHOIO COTJIaCHUs
paboTHUKA, 3a UCKIIOYEHHEM CIy4aeB, KOI/Ia 3TO HEOOXOIUMO B LENSAX NPEAYNPEXACHUS YrpO3bl



KU3HU U 3JI0pOBBIO paOOTHUKA, a TAK)KE B APYTUX CIyYasX, MPEAyCMOTPEHHBIX TpynoBbIM KOAEKCOM
Poccuiickoit @enepanyu 1 HHBIMA (peiepatbHBIMH 3aKOHAMH,

3.3.1.2.He cooOmiats nepcoHaibHble JaHHbIE pa0OTHHKA B KOMMEPUYECKUX LENAX 0e3 ero muCbMEeHHOTO
corJacus;

3.3.1.3.IlpenynpenuTs Tull, MOJYYHUBIIUX MEPCOHAIBHBIC TaHHBIC pa0OTHUKA, O TOM, YTO ITH JaHHBIC
MOTYT OBITh KCIIOJIb30BaHbI JIUIIb B LEJAX, JUIsl KOTOPBIX OHH COOOIICHBI, U TPEOOBATh OT ITHX JIMII
MOJTBEPXKACHUS TOTO, YTO ATO MpaBHJIO coOironeHo. JIuma, momyyuBIIME MEPCOHAIBHBIC TaHHBIC
paboTHHKA, 00s13aHBI  COONIOZATh PEKHUM CeKpeTHOCTH (KoH(puaeHIManbHocTH). JlanHoe [lonoxxenue
HE pacrpocTpaHsieTcs Ha OOMEH NMEPCOHAIBHBIMH JAaHHBIMH PA0OOTHUKOB B TOPSIJIKE, YCTAHOBIEHHOM
benepanbHBIMU 3aKOHAMH.

3.3.1.4.0cymiecTBisITh Tepeaady MEePCOHATBHBIX JTAHHBIX PAOOTHUKOB B Tpelenax YUpEeKICHUS B
COOTBETCTBUM ¢ HacTosaumM [loioxeHuem.

3.3.1.5.Pa3pemath  AOCTYH K TI€PCOHAJIBHBIM JaHHBIM PAOOTHUKOB TOJBKO  CHEIHAIBHO
YIOJTHOMOYEHHBIM JIMI[aM, UMEIOIIUM MPABO MOIy4aTh TOJIbKO T€ NEPCOHANIbHBIE JaHHbIE PaOOTHHKA,
KOTOpBbIE HEOOXOMMBI ISl BBIITOJIHEHHSI KOHKPETHOW (DYHKIIHH.

3.3.1.6.He 3anpammuBath WH(}OpPMAIMIO O COCTOSHUM 370POBbs PaOOTHUKA, 33 HCKIIOYCHHUEM TEX
CBEIICHUH, KOTOpbIE OTHOCATCA K BOIPOCY O BO3MOXXHOCTH BBINOJIHEHHSI PAaOOTHHUKOM TPYHOBOM
GbyHKIIH.

3.3.1.7.1lepenaBaTh TNepcOHAIbHBIC TaHHBIE PAOOTHHWKA NPEACTABUTENSIM PAOOTHHKOB B TOPSIKE,
yCcTaHOBJIEHHOM TpynoBbIM KojaekcoM Poccuiickoit denepannu u uHbIMU (peiepanbHBIMU 3aKOHAMHU, U
OTpaHUYMBATh 3Ty HMH(OPMAIMIO TOJBKO TEMH IEPCOHAIBHBIMU JAaHHBIMH pPAaOOTHHKA, KOTOPHIE
HEOOXOUMBI JJis BBITIOJHEHHS YKa3aHHBIMU MPECTABUTENSAMU U (PYHKIIHH.

3.3.2. XpaHeHue 1 UCII0JIb30BAHUE [IEPCOHANIBHBIX JaHHBIX pAOOTHUKOB.

3.3.2.1.IlepconanbHble JaHHbIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHATCA B JIMUHBIX Jelax.
3.3.2.2.IlepcoHanbHble J1aHHblE PAOOTHUKOB MOTYT OBITH IIOJy4Y€HBl, MNPOXOAMUTH JabHEUIIYIO
00paboTKy U TepeaaBaThCsl Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCUTENSIX, TaK M B SJIEKTPOHHOM BHJIE
JIOKaJIbHOM KOMIIBIOTEPHOW CETH M KOMIbIoTepHOU nporpamme «1C: 3apraTta u Kaaps».

3.3.2.3.1lpu momy4yeHUH NEPCOHAIBHBIX JAHHBIX HE OT pa0OTHHUKA (32 HCKIIIOUEHHUEM CIy4aeB, €clid
NepCOHATbHBIC JTAaHHBIE OBUTH MPEIOCTABICHBI pabOTOJATENI0 Ha OCHOBAaHHH (heJepallbHOTO 3aKOHA
WM €CNIM TePCOHATbHbIC JAHHBIC SBISIFOTCS OOILEAOCTYIHBIMI) paboTOAaTENh 10 Hayala 00paboTKu
TaKWX TEPCOHATBHBIX JaHHBIX 00s3aH MPEJOCTABUTH PAOOTHUKY CIEIYIONTYI0 HHPOPMAIIHIO:
-HauMeHoBaHue ((amMHUIIus, UMs1, OTYECTBO) U aJpeC ONepaTopa WK €ro MnpecTaBuTeNs;

-11eJ1b 00pa0OTKH MEPCOHATBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHUE;

-TpenoaraeMble MoJIb30BaTeNId IEPCOHANBHBIX JIaHHBIX;

-ycTaHoBlieHHble @DenepanbHbIM  3akoHOM oT 27.07.2006 Ne 149-®3 «OO6 wuHbpopmanuwy,
MHGOPMALMOHHBIX TEXHOJIOTUSX U O 3alMTe HH(OpMAIMK» NpaBa cyObeKTa MepCOHATbHBIX TaHHbIX.

4. JlocTynl K NEPCOHATBHBIM IaHHBIM PA00OTHHKOB

4.1.11paBo 1oCcTyNna K NepCOHAJIBHBIM JAHHBIM PA0OTHHKOB HMEIOT:

- PYKOBOAMTEIb Y UPEKICHHUS;

- IeJIONPOU3BOIUTEID, 3aMECTUTENb PYKOBOAUTEIS;

- COTPYIHUKH OyXTalTepHH;

- PYKOBOJIUTENM CTPYKTYPHBIX MOAPA3IEICHUM IO HANpPABIECHUIO JEATEIBHOCTH (JOCTyN K
MEPCOHANBHBIM JIaHHBIM TOJIbKO PAOOTHUKOB CBOETO MOpa3AeIeHUs).

4.2.Pa00THUK KOMHTETA M0 00Pa30BAHMIO HMeEET NMPaBo:

4.2.1.I1lonydars HOCTYIl K CBOUM MEPCOHAIBHBIM JJAHHBIM U 3HAKOMUTBHCSI C HUMH, BKIIFOYasi IPaBO Ha
6e3B03Me3/1HOE MOTY4YEeHUE KON JII00O0H 3amKcH, CoieprKalllel IepcoHalbHbIe JaHHbIE pa0OTHUKA.
4.2.2. TpeboBaTh OoT paboToaaTens yTOUHEHHUS, UCKIIFOUCHHS WJIM UCIIPABICHUST HEMOJIHBIX, HEBEPHBIX,
yCTapeBILINX, HEJOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX WIM HE SBJSIOIUXCS HEOOXOTUMBIMHU IS
paboToiaTesns MepcoHaNbHBIX TaHHBIX.



4.2 .3.Ilomydatb OT paboTomaTes:

-CBE/ICHUS O JIMIaX, KOTOPhIe MMEIOT JOCTYH K MEPCOHANBHBIM IaHHBIM WM KOTOPBIM MOXET OBITH
MPEIOCTABIIEH TAKOW JOCTYII;

-repeveHb 00padaThIBaeMBbIX EPCOHATBHBIX JAHHBIX M UCTOYHHUK UX MOTYYCHHUS;

-cpoKkH 00pabOTKH NEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU MX XPAHEHUS;

-CBE/ICHUSI O TOM, Kakue IOPHIMYECKHE IOCIIEACTBHS Ul CyOBEKTa MEPCOHAIBHBIX JAHHBIX MOXKET
MOBJIEYb 3a c000I 00paboTKa ero NepCcoHaIbHBIX JAHHBIX.

4.2.4. TpeboBath n3BeIIEHUs pabOTOAATETIEM BCEX JIMI], KOTOPHIM paHee ObUIM COOOILICHBI HEBEPHBIC
WIA  HEMOJIHBIE TepCOHANbHBIE JaHHbIE, 000 BCEX TMPOU3BEICHHBIX B HHUX MCKIIOYCHUSX,
UCTIPABIICHUSX WM JONOJHEHHSX.

4.2.5.006:xanoBath B yIOJHOMOYEHHBIA OpPTaH IO 3alIUTe MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIIN
B CyneOHOM MOpSAIKE HEPaBOMEPHBIE NEWCTBHS WM Oe3aeHCTBUS paboTomatens mpu oOpaboTke u
3alIUTEe €r0 MEPCOHAIBHBIX JAHHBIX.

4.3. Tlepenaya wHpOpPMAIMK TPETHEH CTOPOHE BO3MOXKHA TOJIBKO NpPU IMHUCHMEHHOM COTJIACHU
pabOTHUKOB.

5. OTBeTCTBEHHOCTD 32 HAPYLLIEHHEe HOPM, PeryJIMpyIoImX 00padoTKy
U 321IUTY NEePCOHAJIbHBIX IAHHBIX PAa00THUKOB

5.1.PabGoTHuKN YupexeHus, BAHOBHbIE B HAPYLUICHUH HOPM, PETyJIUPYIOIIUX HOJIy4YeHue, o0paboTKy
U 3allUTy MEepPCOHAIbHBIX JAHHBIX PAa0OTHUKOB, HECYT JAUCLUUIUIMHAPHYIO aJIMUHUCTPATHUBHYIO,
IPaXJaHCKO-TIPAaBOBYIO ~ WJIM YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (henepanbHbIMU
3aKOHAMHU.

5.2.3aBenyomuil  YUpexJeHUS M OTBETCTBCHHBIE JIMIA IPUBJICKAIOTCA K AWCLUILIMHAPDHOW U
MaTepUalbHOM OTBETCTBEHHOCTH B IOPSAIKE, YCTAaHOBIECHHOM TpynoBeIM Koaekcom Poccuiickoi
®enepanyu U UHBIMU  (efepabHBIMU 3aKOHAMHU, 32 HapyLIEHHE HOPM, PEryJHUpYIOLUIMX HNOJy4YEeHHUE,
00paboTKy M 3alIMTy NEPCOHATBHBIX JAHHBIX PAOOTHHKOB; MPUBJIEKAIOTCA K T'PakJaHCKO-TIPABOBOA,
aJIMUHUCTPAaTUBHOM M  YrOJIOBHOW OTBETCTBEHHOCTH B IOpSIZIKE, YCTAHOBJIEHHOM (henepaibHbIMU
3aKOHAMHU.

BrimienasBanHbple JUIla HECYT aIMHHHUCTPATHBHYIO OTBETCTBEHHOCTH corjacHo cT. 5.27 u 5.39 Kopekca
Poccuiickoii ®@enepannu 00 aIMUHUCTPATHBHBIX IPABOHAPYIICHHUSX, & TAK)KE BOZMEIIAIOT paOOTHHKAaM yIiepo,
NPUYMHEHHBIH HENpPaBOMEPHBIM HCIIOJIb30BaHUEM HH(OpMAIMK, COAEpXKallell MNepCOHAIbHBIE  JTaHHBIE
pabOTHHKOB.



